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Section V: 1.1 Proposal Submission Form - Technical Proposal

RFP – RELIEF/003/2021 - : Development of Mobile Apps and Website for NGO Labyrinth
In order to simplify the evaluation process and obtain maximum comparability, Labyrinth requires that responses to the RFP be organized in the manner and format below.

	
	Name(s) and address(es) of legal entity or entities submitting this tender

	Name of Tenderer:
	[Insert Name of Tenderer]

	Regis. No./Unique No.
	


CONTACT PERSON

	Name
	

	Position
	

	Address
	

	Telephone
	

	e-mail
	


A. Expertise of the Firm – this section should provide details regarding management structure of the organization, organizational capability/resources, and experience of firm, the list of projects/contracts which are related or similar in nature to the requirements of the RFP, and ts capacity. 

B. Technical Specifications and Implementation Plan – this section should demonstrate the Bidder’s response to the Schedule of Requirements and Technical Specifications by identifying the specific components proposed; how each of the requirements shall be met point by point; providing a detailed specification and description of the goods required, plans and drawings where needed; the essential performance characteristics, identifying the works/portions of the work that will be subcontracted; and demonstrating how the bid meets or exceeds the requirements, while ensuring appropriateness of the bid to the local conditions and the rest of the project operating environment during the entire life of the goods provided. Details of technical bid must be laid out and supported by an Implementation Timetable, including Delivery Schedule where needed, that is within the duration of the contract.

C. Management Structure and Key Personnel – This section should include the comprehensive curriculum vitae (CVs) of key personnel that will be assigned to support the implementation of the technical bid, clearly defining their roles and responsibilities. CVs should establish competence and demonstrate qualifications in areas relevant to the requirements of this RFP. In complying with this section, the Bidder assures and confirms to Contracting Authority that the personnel being nominated are available to fulfil the demands of the Contract during its stated full term. If any of the key personnel later becomes unavailable, except for unavoidable reasons such as death or medical incapacity, among other possibilities, Contracting Authority reserves the right to render the Bid non-responsive.

Section V: 1.2 Tender Submission Form – Financial Proposal

RFP – Development of Mobile Apps and Website for NGO Labyrinth
	Name of Tenderer:
	[Insert Name of Bidder]
	Currency:
	EUR

	RFP Reference Tittle:
	Development of MobileApps and Website for NGO Labyrinth


Table 1: Summary of Overall Prices

	
	Amount:

	Total Amount of Financial Proposal
	


Table 2: Breakdown of fees (This is a template, modify as per your proposal)

	Description
	Unit


	Quantity
	Unit Costs with Delivery
	Total Amount

	
	
	B
	C
	D=B*C

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Subtotal:
	


The European Commission and Labyrinth have agreed with Kosovo Institutions to allow full exemption from the following taxes:

i.
All of the customs obligations, import and any (Obligation) other applicable tax or duty for imported foods in Kosovo and

ii.
Value added (Vat) in Kosovo
Authorized Signature: 










Name and Title of Signatory: 








Date: 












Section 5. Technical and Financial Submission Form

